Any District
Any School

     SAFETY GUIDELINES – PREVENTING SLIPS, TRIPS, AND FALLS

1. INTRODUCTION

District employees that work in maintenance and other District operations outdoors confront slip, trip, and fall hazards when working in bad weather, walking on uneven and unfamiliar surfaces, climbing ladders and stairs, and carrying or moving awkward materials. However, many District fall accidents occur indoors - in offices or hallways on good walking surfaces.  The following safety rules and guidelines are provided to assist departments in implementing procedures to comply with injury prevention requirements of the California Code of Regulations, Sections 3203; and by reference, 3270-3280; 3385; 3207-17; 3362.   

2. SAFETY RULES

(a) Foot Protection: Employers may establish reasonable rules to prevent injury to employees. Based on the type of work done, District departments may establish the prohibition of wearing certain types of footwear in the interests of safety. Departments may require wearing of certain types of appropriate footwear if required by regulations and/or the hazards of the job. All footwear will be kept in good repair.

(b) Prohibited Behavior:  Generally, employees must wear appropriate footwear at all times while engaged in District business.  Employees that disregard wearing appropriate footwear are subject to disciplinary process. 

(c)    Housekeeping and Maintenance: Departments shall make reasonable efforts to assure that work areas, stairs, elevators, and all walking surfaces remain clean, free of obstructions and in good repair.

(d) Hazard Investigation and Correction: When an employee reports a possible slip, trip, or fall hazard to supervision, the supervisor shall investigate the matter and document the steps taken to correct the matter including temporary repairs or other interim measures to reduce the hazard.

(e) Ladders: Use only properly rated ladders or other step devices. Do not use chairs, boxes, wastebaskets, or other makeshift devices as a substitute for a proper step ladder or step platform.    

(f)   Training and Enforcement: Departments shall provide safety information and enforce safety rules consistent with department and District policy.

(g) Prompt Spill Cleanup:  Every effort should be made to avoid spills of liquids or other materials that create a slip/fall hazard. If a spill does occur, it is expected that it will be promptly cleaned up or reported to custodial staff and warning signs or other effective methods be used until the spill is cleaned up.

(h) Team Effort: The management of Any District – Any School is committed to an ongoing effort to prevent injuries and will take necessary steps to create and enforce reasonable rules and policies to help assure a safe work environment. Suggestions from staff are welcomed and encouraged to improve these fall prevention guidelines or on any other injury prevention topic.

3.    GUIDELINES:  PREVENTION OF SLIPS, TRIPS AND FALLS
(a) Weather:  During and after inclement weather, be aware that mud and water are often tracked into entries and offices and onto stairs or other walking surfaces.  Remind staff to walk carefully in these areas when entering or leaving the premises. Request that mats or carpets be provided for entry areas during inclement weather.

(b) Footwear:  High heels, smooth leather or vinyl soles, and open back or open toe shoes may be fashionable but not the best footwear for work.  Wearing this type of footwear for extended periods leads to fatigue of the feet and legs and may not offer sufficient balance and friction to maintain good posture while walking.  Some employees maintain a change of shoes  at their work space - one pair for casual comfort and another for business meetings. 

(c) Uneven Surfaces:  It is common to encounter sidewalks which are uneven due to settling, root upheaval, or other damage. Curbs, potholes in parking lots, small stones, and tree debris are obstacles to walking and moving in outdoor areas. These conditions are not easily corrected and it is necessary to be especially observant of where one steps. Dawn, dusk, hours of darkness, and inclement weather make uneven surfaces especially hazardous. 

(d) Stairs: A fall down a flight of stairs can result in a serious injury. Use the handrails, avoid haste, and make sure there is no debris where you will step. Avoid using stairs while carrying something in both hands.

(e)  Materials Handling:  Do not attempt to lift, move, or carry materials beyond physical ability.  Walking, climbing, or turning while carrying something is much more of a stress to the body than simply lifting the same object.  Carrying an object with both hands over a distance or up and down stairs exaggerates the amount of effort and strength needed to accomplish the task.  Use a hand cart, luggage carrier, or ask for assistance to reduce the opportunity for a fall or a muscle strain.

(f) Ladders:  Use of chairs, wastebaskets, or other makeshift devices instead of a ladder is dangerous and a violation of our safety rules-   a person may often “get away with it”  for a long time but the odds will catch up eventually resulting in injury to themselves and/or others.

(g) Housekeeping:  Work areas should be orderly and walking areas kept clear of obstacles.  Spills and debris should be cleaned up immediately. Departments may establish rules governing food and beverage consumption on District premises in order to maintain cleanliness and safety.

(h) Improvement:  Departments should encourage and recognize employees that suggest  valid safety improvements. Employee suggestions should be reviewed by management and a reply made to the employee indicating what the response will be to the suggestion. 

4. SUMMARY

By being observant, reporting hazards, correcting hazards, and thinking ahead, many slip trip and fall injuries will be prevented in the District work environment.   

 5. APPROVAL
These guidelines have been approved as an element of the Any District – Any School IIPP – Injury and Illness Prevention Program.
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